IAAPA EXPO EUROPE 2021
NEW ONLINE REGISTRATION TUTORIAL FOR EXHIBITORS
1. Registration website: https://registration.experientevent.com/showiaa212

Step 2: Enter the first few letters of your company name. For example MyCo would be enough if your
company name is MyCompanyName

Step 3: Click on your company name

Step 4: Fill in your password and click Next  this is your company member ID number. Don’t know your
company member ID number? Contact EMEA@IAAPA.org for help.

Step 5: You are now on your Dashboard for Exhibitor Badges. From this page you can
a. Register the personnel that work on your booth
b. Send your customers/partners an automated invitation to attend IAAPA Expo Europe for free!

Step 5a1: Register personnel (exhibitor badge)
Click on “Add New Person” and a form will open.
You can simply fill in the form with the details of the person you wish to register, including their job title, email
address and mobile phone number. If you wish to receive a copy of the registration confirmation, please add your
own email address under ‘Email CC’.
If you filled in on the fields correctly and you ticked the boxes for our policies, you can add the person to the
registration.

Step 5a2: Add Special Ticketed Events
Pick and choose the special events that you find interesting. As an exhibiting member, you have complimentary
access to the Conference and Opening Keynote by Doug Lansky. If you plan on attending, please add them to your
registration for free. Other tickets can be added with a cost; the more you add, the larger the applied savings will be.

Step 5b2: Invite customers/partners to visit for free
By clicking on ‘Invite Guest’ you can use the registration system to send automatic emails to your customers, just by
entering their first name, last name and email address. You can also change the subject / title of the email that is
sent. The email they will receive looks like the email below:

Dear “First Name Last Name”:

The link below will allow you to register and obtain COMPLIMENTARY entrance to the expo
at IAAPA Expo Europe 2021 - Fira de Barcelona, Grand Via. Please attend as our guest, and
visit our booth.
INVITED BY: “Exhibiting Company”
BOOTH#: “Booth Number”
Click here to register
We look forward to seeing you in Barcelona!

The link above is a placeholder for the link that you would automatically send. To test it out, you could send the
email to yourself first and see how the email looks like and what the link is that you could send to your customers
(you could potentially create your own emails and include the link).

Another way to invite your customers, is to send them an ‘exhibitor guest code’ so they can follow the regular
attendee path. If you don’t remember your exhibitor guest code, please contact your sales manager at IAAPA.

