How to join Workplace

Step 1: check your email for an invitation from IAAPA EMEA to join Workplace. If you haven’t received
any, please check your spam box.

Step 2: Open the email and click on “Join your Team”.

IAAPA EUROPE IVZW invited you to use Workplace
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Exclusive invitation to Workplace

Join your Team

Hi Katia Malnati,

IAAPA EUROPE IVZW now uses Workplace for company updates and
important announcements. Please create your account today to share
project updates, ask questions and make new connections
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Step 3: Once you click on “Join your team”, a new window will appear on your browser. You can now
create your own account by adding your full name and create your password.

@orkplaca from FACEBOOK

Create account

Full name

Create a password @

By creating your account, you agree to the Workplace Privacy, Acceptable use
and Cookies Policies. Your admin Madhu Kopparam is responsible for
managing your data, content and security on Workplace.



Step 4: Once your account is created, you will receive a new email from Workplace. You will then be
able to join the tool or you can also download the APP version.

|AAPA EUROPE IVZW via Workplace <notification@fzwarkmail.com=
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Hi Katia, welcome to Workplace

Get Started

Now that you've set up your account, it's time to find out more about what
Workplace can do for you. Here are just some of the ways in which Workplace
can help you and your team get more done

Bookmark Workplace
iaapaemea.workplace.com

Connect everyone, wherever they are

It's hard to keep people connected when they're out and (&
about or on the shop floor. But with the Workplace apps !
everyone can keep up to date and in touch using their

phones.

Download the App

Share ideas and unlimited files in groups

Step 5: Click on “Get started”. Well done, you are now on the IAAPA EMEA Workplace.

By choosing the function “Groups”, you will be able to take part into a discussion with other members
about different topics. Your message in this group will be visible by everyone.

If you wish to talk privately to one member, please use the function “Chats”.

If you wish to invite colleagues to this platform, please note that an administrator of IAAPA EMEA will
have to authorize it.
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Step 6: Don’t hesitate to complete your profile with your position, a picture or even your work phone
and enjoy the platform!
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If you need any other information regarding the use of this tool, don’t hesitate to contact the IAAPA
EMEA team — EMEA@IAAPA.org



