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BOOTH LAYOUT / DISPLAY GUIDELINES
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BOOTH LAYOUT/DESIGN SUBMISSION REQUIREMENTS

RO E T ENRRZER

Raw/space only or special design exhibitors of any size, and exhibits displaying inflatables, MUST submit a
drawing of the proposed layout to IAAPA Show Management for approval. Drawings must include all
dimensions (front view, elevation, plan view), 3D perspective plan, and types of materials used. Please note
that raw/space only exhibitors must provide a wall between their booth and any neighboring exhibitors that

must be a minimum of 2.5m in height. 3m deep booths maximum height for walls and display components is
2.5m.

Booth design drawings must be submitted online to IAAPA Show Management by 22 April. Once approved
by IAAPA, the drawing will be sent to AMC/HKCEC for their review and approval. Any exhibitor attempting to
build an exhibit without IAAPA or the building approval will not be permitted to set-up or will be forced to
close their space until the design has been approved. In addition, late form submissions are subject to a fine
and/or loss of seniority as outlined here.
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DISPLAY HEIGHT LIMITS 5 EfR %l

The maximum height for Hall 5BC is 10.5m and for Hall 5E is 8.25m. However, exhibit fixtures, components,
and attached identification signs are permitted to a maximum height of 6m for raw space booths 6m deep or
above. Shell scheme booths and raw space booths 3m deep are limited to 2.5m height. Double-sided signs,
logos, and graphics higher than 2.5m from the ground must be set back 3m from adjacent booths or be
covered/finished on the side facing the adjacent booth.

Booths located under the Smoke Curtain in Hall 5BC are limited to 3m within 0.5m on either side (booths 600,
610, 616, 626, 632, and 642). All other 3m deep booths in this aisle are limited to 2.5m height.
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HEIGHT VARIANCES EE 2 5 HiE

Exhibitors may request a variance to the height rule that are bringing product for product that extends beyond
the height limit from the floor if neighboring site lines aren’t blocked. Variances are reviewed and approved
on a case-by-case basis. Please upload proposed layout online to IAAPA Show Management by 22 April.
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HANGING SIGNS B 5 (2HiEk)

Hanging Signs are permitted in booths that are 6mx6m and larger and can extend up to 7.5m from the top of
the sign to the ground. All signage must be contained within the contracted booth space. Double-sided
sighage must be set back at least 3m from adjacent booths. Rigging is exclusive with HKCEC and can be
arranged through AMC here.

Signage that are supported from below (not hanging) should not exceed the maximum booth height noted
under Display Height Limits above.
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COVERED EXHIBITS E{ritTHi Fe

Full Hard Cover Ceiling Booth
= Complete hard ceiling cover is prohibited in the venue

Partially Hard Cover Ceiling Booth
= [f there is a need for hanging exhibit (light), ceiling cover should be in grid or stripe pattern which the

max. width is 1.5m
= The covered/uncovered area must be evenly distributed
= Maximum coverage is 50% of the total ceiling area
= FS251 Certificate is required

Fabric Cover Ceiling Booth
= Maximum 100 sgm in total covered area

=  Minimum 600mm gap between each 100 sgm covered area

=  Fabric must be submitted to HKCEC for Flame Proof & Water Permeability Testing at least 1 month
before the 1st license day

= FS251 Certificate is required

**Safety certificate should be provided on or before last move in day including but not limited to RSE
Certificate & FS251
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STAY WITHIN YOUR BOOTH SPACE B REX

All display components must be contained within the contracted space. Nothing can extend into the aisle from
the ground or hanging into aisle. This includes the distribution of materials. Exhibit staff should remain within
your booth space Please be sure your staff remain within the booth while handing out materials.
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PRODUCT PRODUCING WASTE/FUMES E#HF#IRE

Exhibitors whose product produces fumes, gases or waste such as fog, confetti or bubbles, (but not limited to
these examples,) must keep these emissions and products contained within their booth! This means that all
emissions need to be vented, trapped or collected so as not to impact on any neighboring booths. Non-
compliance will lead to your product being turned off and/or having your booth closed. IAAPA reserves the
right in its sole judgment to prohibit or close any display or activity because of noise, odors, or other
disturbing features, or which may be offensive to other exhibitors or attendees.
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75% RULE 75%31 ]
All booths, including inflatables, may only utilize 75% of contracted space leaving 25% of the footprint of their
booth space free and clear and most of this open space should be open on the side of the closest or

adjoining exhibitors. Please be sure there is adequate space for your staff and customers to stand within your
booth so the aisles remain clear.
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BLOWERS FOR INFLATABLE PRODUCTS ZS 7= mHys X4l

All blowers must be turned off nightly after the daily trade show hours, including move-in, show hours, and
move-out. If it is left on, it will be shut off after show floor hours by IAAPA safety inspectors immediately,
without notice. IAAPA will not be responsible for any damage that may occur.

o All blowers used at any time must be clearly labeled as UL or ETL approved or carry a comparable
acceptable designation. All blowers must have a built-in thermal overload protection. (IAAPA will
have final decision rights on acceptance of comparable designations).

All blowers are to be checked periodically throughout the day by the exhibitor.
As per most manufacturer handbooks, blowers need to be plugged in to a GFCI outlet.

e |AAPA’s trade show safety inspectors will be inspecting blowers daily to make sure there is adequate
ventilation area around the blowers. All blowers must be kept free and clear of displays, boxes and
anything that could restrict or impede the flow of air to the blower. No flammable material is to be
under or next to a blower.

e Any box or device used to dampen the sound of the blower must have been designed and
manufactured for this purpose and have adequate space and ventilation for the blower and must be
free of anything else inside the case. No extension cords can be stored in the box. IAAPA safety
inspectors have the right to reject any of these boxes or devices.
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CARPET/FLOOR COVERING ##

All booths must have carpet or some form of floor covering over their booth space with no exposed flooring.
Carpet is included with Shell Scheme booths. See the Carpet order form to arrange booth carpet.
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HEALTH AND SAFETY NOTES E#FEfIZEiRT

Make sure you design your booth layout to provide adequate physical distancing for staff and attendees
visiting your booths. Consider plexiglass between booth staff and attendees. Provide electronic promotional
material when possible. Use lead retrieval instead of collecting business card. IAAPA encourages a “no
contact” policy to prevent the spread of germs, so please avoid handshaking, hugging, or touching others.
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BOOTH PLATFORMS #H#l! #h&
Please see the Booth Raised Floor Requirements on the following page.
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IAAPA EXHIBIT BOOTH RAISED FLOORING REGULATIONS

Raised flooring in exhibit booths is required to adhere to the following guidelines. Please note that a change in level is defined as the elevation of a walking surface.

Changes in level up to 1/4" (6.4 mm) may be vertical and does note require a beveled Changes in level greater than 1/2” (13 mm) are required to be ramped. To
or special edge treatment. accommodate the widest range of users, ramps should have the least possible
running slope, which may not be steeper than 1:12.
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In addition to beveled slopes and ramp requirements, further suggestions to clearly
highlight a change in floor levels are shown below.

Changes in level greater than 1/4" (6.4 mm) high minimum and not more than 1/2" (13 mm)
high maximum must be beveled with a slope not steeper than 1:2. A change in level
of 172" (13 mm) is permitted to be 1/4"” (6.4 mm) vertical plus 1/4" (6.4 mm) beveled.
But, the combined change in level may not exceed 1/2” (13 mm). To prevent tripping,
beveled slopes must be made of solid material.

k%&
UNACCEPTABLE

Slope is too malleable
to prevent trips

ACCEPTA

Slope is made of
material to pr

Corner plants, stanchions, lights, and hazard tape can help call additional attention to raised floors.

Examples of unacceptable raised flooring that does not comply with facility policies are shown
below.
—
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1/4" (6.4 mm) [~
1/2" (13 mm)
1/4" (6.4 mm)
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IAAPA retains the right to edit, amend, or add to these requirements (with notice). Structures may be subject to review.
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