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NON-OFFICIAL / EXHIBITOR APPOINTED CONTRACTOR
FREE | SRARCHEER

A third-party company that is appointed by an exhibitor as an Exhibitor Appointed Contractor
(EAC)/Non-Official Contractor for IAAPA Expo Asia must:

e Comply with all show guidelines noted on the exhibit contract and within the Exhibitor
Services Guide.
e Submit an insurance certificate to AMC prior to 29 April.
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;D(f;g%é%\:tractor AMC (Exhibits) Limited 3 o] S5 R 2 5] Submission Deadline
Exhibition Halls J&&: Halls &g 5BCDE BlZRAH
Contact Person BtZ& A: | Mr Decko Lee ZFEZ %4 / Ms Ruby Yip -5/ )\a8 29 April 2022
Tel BiE: (852) 3752 9003 / (852) 3752 9002 202244 4 29 H
Email &5 #p: Decko.lee@arconmarketing.com / Ruby.Yip@arconmarketing.com
Fax f£&: (852) 3585-6003

Unit AB, 8" Floor, Tung Kin Factory Building, 196-202 Tsat Tsz Mui
Address #iiif: Road, North Point, Hong Kong
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e Requirements are:

o Workers Compensation Insurance — Minimum US$1 million (or equivalent currency)
per occurrence

o Commercial General Liability General Aggregate — Minimum US$2 million (or
equivalent currency)

o Automobile Liability (covering all owned, hired and non-owned vehicles) — Minimum
US$1 million (or equivalent currency) per occurrence

The policies for General Liability and Automobile Liability shall include the following wording:

IAAPA, Hong Kong Convention & Exhibition Centre, AMC (Exhibits) Ltd., APT
Showfreight Ltd, their entities, subsidiaries, agents, representatives, officers, staff,
volunteers and employees, are additionally insured for IAAPA Expo Asia 2022, 4-11
June 2022.
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https://www.iaapa.org/document/30966
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Insurance can be obtained from:
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Lockton Companies (Hong Kong) Ltd.
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Contact (Bk& A) : Connie Cheng, Senior Account Manager  Kelvin Lee, Vice President
Direct (k) +852 2250 2885 Direct (FL4%) +852 2250 2894
Connie.Cheng@Lockton.com Kelvin.Lee@Lockton.com
Office (/)72 45) +852 2250 2828  Fax ({4 1) +852 2250 2838

16/F Berkshire House, Taikoo Place, 25 Westlands Road, Quarry Bay, Hong Kong
B MR £ 7 K T i 22 25 ‘S K JE 16 B

lockton-asia.com

A Member of the HKCIB 10 [ CIB [0 [J

Licensed Insurance Broker Company £f i {28248 /A 7 (No. FB1055)

Licensed Technical Representative No. #ZF(H R L #E 45 1A1342

e Complete the Contractor Badges & Vehicle Pass form, and submit with the required
refuse/damage deposit to AMC by 29 April.

e Complete Forms 11A, 11B, and 11C and submit with the refundable contractor deposit (Form
11D) to AMC by 29 April.

e Comply with the Hong Kong Green Card Scheme (8.14) guidelines shown below.
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No EAC will be allowed to work on the show floor without submitting the required forms noted
above.
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8.14 Green Card Scheme

8.141 Workers engaged in the erection and dismantling of Stands should
possess adequate safety and health knowledge and awareness.
With effect from 1 January 2010, HKECIA endorses the requirement
for all workers to acquire a valid Green Card before they can be
adllowed to work in the venues.

s.142 Workers have 1o present their valid Green Cards before entering
the venue for the erection or dismantling of Stands.

8.143 Workers who do not have valid Green Cards will be prohibited
from the erection or dismantling of Stands in the venues.

8.14.4 Exemption will be granted to overseas workers who can show that
they have undergone training of an equivalent standard to
green card training in Hong Kong.
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8.14.1 Workers engaged in the erection and dismantling of Stands should possess adequate safety
and health knowledge and awareness. With effect from 1 January 2010, HKECIA endorses
the requirement for all workers to acquire a valid green card before they can be allowed to
work in the venues.
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8.14.2 Workers have to present their valid Green Cards before entering the venue for the erection or
dismantling of Stands.
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8.14.3 Workers who do not have valid Green Cards will be prohibited from the erection or
dismantling of Stands in the venues.
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8.14.4 Exemption will be granted to overseas workers who can show that they have undergone
training of an equivalent standard to green card training in Hong Kong.
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The following will be the procedures during move in and out:;

1. A security safety checkpoint will be setup, all workers are required to present both event
badge and-Green Card (safety card) to obtain a wristband which serves as a permit to carry
out stand building work.

2. For the contractor without Green Card, they just can act as a supervisor only to supervise
booth construction instead of act as a builder. Another colour of wristband will be distributed,
no construction work is allowed.

According to the Labour Department of Hong Kong, training in safety is mandatory for employment to
carry out construction work or container handling in industrial undertakings. The requirement has
come into operation since 1 May 2001. From 1 May 2001 onward, only persons who have been
trained in basic safety and hold valid certificates (commonly known as "Green Card") are allowed to
be employed to carry out the aforementioned activities. Meanwhile, a working visa is required for non-
Hong Kong resident who carries out stand building work. Immigration Department may conduct onsite
investigation for illegal worker irregularly, as they did in past few exhibitions.

For more details, please check with Immigration Department
http://www.immd.gov.hk/eng/services/index.html

If you are an overseas company, you must apply for a working visa if you need to act as stand-builder
or check with Hong Kong Immigration Department for details. Alternatively, you can work with the
local official contractor (AMC (Exhibits) Ltd.) for construction work and you will act as supervisor to
monitor the progress.
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