_ y 4
H‘& Hong Kong SAR, China
mﬁ; Mﬂ Trade Show: 8-10 June 2022
- EXPO ASIA _ Conference: 7-10 June 2022

REGISTRATION/BADGES & iC/fgk&

EXHIBITOR STAFF BADGES S [Ep5 T /E A Fiffgps

Complimentary Exhibitor Staff Badges are provided for exhibit staff the exhibition days. For security
reasons, exhibitors and their personnel must wear their badges at all times while in the exhibition hall.

Exhibiting companies are allotted five (5) staff badges for the first 9 net square meters of exhibit
space and two (2) staff badges for each increment of 9 net square meters of exhibit space up to a
maximum of 50 complimentary exhibitor badges. See the chart below.

Additional Staff Badges are available at the early bird member or non-member rate which is
US$49/HKD380 and US$284/HKD2200, respectively. The fee is 50% of the early bird member/non-
member rate to replace any lost, stolen, or misplaced badges.

Booth Size Staff Badge Allotment
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9 (3mx3m) 5
18 (3mx6m) 7
27 (3mx9m) 9
36 (3mx12m or 6mx6m) 11
54 (6mx9m or 3mx18m) 15
72 (6mx12m) 19
81 (9mx9m) 21
90 (6mx15m) 23
108 (6mx18m or 9mx12m) 27
135 (9mx15m) 33
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EXHIBITOR STAFF BADGE GUIDELINES S ErG T{EA G Bk Bisrs

¢ |AAPA member exhibiting companies benefit from complimentary access to the trade show
floor and education sessions, and year-round information, resources, and support. Non-
member exhibitors will only have access to the trade show floor.

e Exhibitors may purchase special event tickets during the registration process. Registration is
required and space is limited so we recommend you arrange right away.

e Special Events and the education program are available on the conference website.

e Children under the age of 18 are NOT permitted on the trade show floor during move-in and
move-out and should not be registered with exhibitor badges. Children aged 0-12 may
register on-site for free. Children 13-17 can register in advance or on-site as an attendee,
either paying the registration fee or as an Exhibitor Guest.

¢ Do not register non-exhibitors through the Exhibitor Registration site. IAAPA will charge a
US$150 penalty per exhibitor staff badge used by a buyer. Use the Exhibitor Guest Program
to register current/prospective clients to attend IAAPA Expo Asia free.
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https://www.iaapa.org/membership
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All attendees and exhibitors will have their badges in alphabetical (English) format with the option to
also have Chinese name and company. Please consider an interpreter for your booth, if needed.
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EXHIBITOR REGISTRATION INSTRUCTIONS

2JE

SRS AINE

=2

NOo Ok W=

oo

°

Bt Ui

Go to the Exhibitor Registration site (opens mid-March 2022)

Enter a few letters of your company/exhibiting as name and click the search button.

Locate your company name, click the Confirm button, then click NEXT.

Use your IAAPA Company ID as your password.

Once logged in click the Register Personnel button.

Once you complete a registration, you can come back to this screen to edit or delete a staff
person. You can also click the Edit button if you need another copy of the confirmation or visa
invitation letter (if completed).

You can make changes to your booth staff and register additional staff online as long as the
badge has not been permitted.

Badges are picked up on-site, see below and refer to the confirmation email for further
instructions.
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Exhibitors are requested to make their first stop at the Exhibitor Registration Counter to
collect their badges no later than Tuesday, 5 June. Registration will be located on Level 5 of
the Hong Kong Convention & Exhibition Centre (HKCEC).
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https://www.iaapa.org/membership
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https://www.iaapa.org/expos/iaapa-expo-asia/special-events
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https://www.iaapa.org/document/20181
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Save time and bring your confirmation email with barcode to quickly obtain your badge at the
scan-and-go pre-registration stations located in the same area.
Exhibitors may pick-up badges for their entire company, but if a badge needs to be reprinted

EXPO ASIA

by a staff person, the individual will need to pay 50% of the early bird member/non-member

rate to obtain.

o All attendees will need to comply with the Health and Safety guidelines to access the HKCEC

and any IAAPA function.
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Exhibitor Registration
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PLEASE MONITOR YOUR STAFF BADGES AT ALL TIMES. BADGE THEFT IS PREVELENT
AND ANY LOST OR STOLEN BADGES MUST BE PURCHASED AT 50% OF THE EARLY BIRD
MEMBER/NON-MEMBER REGISTRATON RATE TO BE REPRINTED.
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OPENS MID-MARCH 2022
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Exhibitors that are setting up their own booth that will need access prior to registration opening, can
pick up an Exhibitor Builder badge from the AMC counter.

CONTRACTORS BADGES =& 73p5fte T ik

If you are using a contractor other than AMC, then you will be required to obtain Non-Official
Contractor Badge to access the show floor for move-in. Please pre-order the badges by 29 April on
the AMC Form 11B. Refer to the Non-Official / Exhibitor Appointed Contractor document for more
information.
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